IDLE C.E. (A.) PRIMARY SCHOOL.

SCHOOL POLICY FOR MARKING & PRESENTATION.

(Reviewed Oct 2008)
Our Policy aims to:

a) Ensure consistency, continuity and progression throughout the school, linked to National Curriculum requirements, the Primary Framework and the Early Learning Goals.


b) Help teachers and children in the process of continual assessment.


c) Utilise marking and continual assessment to inform future curriculum planning.

d) Utilise marking and continual assessment to set future targets for children 


e) Encourage children to develop their own assessment skills by asking for comments and suggestion about their work.  By KS2 we hope that children will be able to make constructive comments such as - “I tried my best with this and I am pleased with the results”.


f) Help children to recognise that errors can provide teachers with information to improve learning.  Children will be positively encouraged to leave their mistakes as a record of what they have done. 


g) Utilise marking and continual assessment to provide feedback of specific diagnostic comment and positive encouragement.

h) Recognise and value children’s work by the use of suitable comments.
The neatness and presentation of teachers’ writing should serve as an example to the children.

i) Recognise and reward excellent work, measured against the learning objective, by the use of stickers, smiley faces and certificates.  

Special achievement may result in the privilege of showing the work at the Friday celebration assembly. - See Discipline & Behaviour Policy for further information on reward procedures.


Equal Opportunities.

Children’s work and efforts will be marked using a consistent standard of criteria regardless of their race, class or gender, but specific to their individual needs.  An individual’s ability and understanding will determine the basis of evaluation and identify targets related to curriculum development needs.

Marking Procedures

· To ensure appropriate assessment and record keeping, all marking should be against the identified objectives for the lesson as identified by an abridged version of WALT: ‘learning objective’ as the title in pupil books – Especially in KS2 the objective is written by the child. In KS1 this may be simplified or written by the teacher and in the Foundation stage this is not always appropriate. 
· It is important that children’s work is marked and assessed on an ongoing basis to ensure accurate record keeping and appropriate future planning. Whenever possible this should be undertaken alongside the children. This is particularly pertinent to Foundation Stage and Year 1. 

· Marking should give opportunities for the children to be involved in the assessment of their work, to explain their thinking and for the teachers to identify the pupil’s next learning goal. This should be clearly written under the piece of work in child speak.

· When staff write in pupils books a red or black pen must be used. Pupils should write in pencil in KS1 and year3 and then begin to use blue handwriting pens in Y4, with all pupils using them in Y5 and Y6.

· All classes should use the Nelson Handwriting style and use the Nelson interactive resources to aid pupils development of their handwriting.
Assessment for Learning – Providing the next step for the pupil
Teachers will use the information that is gathered from marking to build a picture of a pupil’s progress and achievement.  It will form the basis of future planning to ensure a balanced delivery of the National Curriculum, Primary Framework and Early Learning Goals. This is communicated to pupils by assessment for learning strategy of writing a ‘next step’ target for pupils at the end of their piece of work – this is denoted by either  a ‘??’ or a ‘target board’ (see the procedures on the class display). 

Positive Corrections

Dots or lines next to or underneath words are to be used to denote corrections that focus on patterns in contrast to correcting everything.  For example ‘and then’ may be underlined several times with the target in a cloud - replace ‘and then’ with other connectives.

Pupils work should not be marked with crosses. Work should not be negatively marked.    

Positive Praise

Stars, smiley faces or stamps must be used regularly to provide constant encouragement especially for those pupils who are struggling with their work.

Reporting and Parental Involvement.

Parents have become increasingly involved in the understanding and assessment of their child’s learning.  They are encouraged to make constructive comments in their child’s reading and homework diaries.  An opportunity is also given for parents to make verbal comments about their child’s general progress at the termly consultation meetings. Class teachers are obligated to ensure a member of staff reads and mark the homework diaries once a week and where necessary respond to parent comments.

Staff Roles.All members of staff are empowered to mark children’s work. Since marking helps provide educational indicators by which children’s progress can be monitored and improved it is particularly important that all staff adhere to this marking policy. 
