IDLE C.E. (A.) PRIMARY SCHOOL

POLICY & GUIDELINES FOR PARENTS

The importance of co-operation between home and school in the educational achievement of individual children is undeniable. As the DCSF guidance for schools booklet (1998) suggests:

“Parents are a child’s first and enduring teachers. They play a crucial role in helping their children learn.”

Home school agreements are seen by the DCSF and schools as an important tool in identifying the roles and  responsibilities of the different stakeholders in supporting children’s learning.

Idle Church of England Primary schools Home/School Agreement was introduced by the Governors in April 1999 after full consultation with parents and is reviewed regularly. The aim of this policy is to clarify and expand on some of the main issues addressed in this agreement and to enable it to operate more effectively.

When reading this policy, full regard should be taken to separate identified policies.

PUNCTUALITY:  (see Attendance, registration and welfare policy)
Attendance and punctuality are vital elements of both a child’s progress and to the effective running of any school. At the start of the school day parents should bring their children to the lower playground at the rear of the building. At the sound of the bell / whistle children should line up and parents are asked to leave the school premises. Parents arriving late must bring their children through the front entrance and report to the office. 

ATTENDANCE:
Parents are asked to telephone the school on the morning of any absence. This helps to reduce the level of unauthorised absences and acts as a safety mechanism for the health and safety of the children. Telephone calls received by the school are logged in the Pupil Absence book, kept in the office. This is then used by the Business Manager to authorise children’s absences in the register. If no telephone call is received by 10.00am, the School Business Manager will contact parents to confirm the absence.

Attendance is monitored by on a daily basis and any irregularities are reported to the Head Teacher. At the end of each half term, when attendance figures are recorded, if patterns of poor punctuality or attendance arise, the Head Teacher will discuss the matter with parents or carers at the first opportunity.

If no improvement is noted the Head Teacher will contact the schools designated Educational Social Worker, who is responsible for liaising with and advising parents and school about ways to improve attendance. This may include possible legal action against parents who continually fail to send their children to school.

Notes of explanation must be given by parents on the child’s return to school to enable authorisation of absence to be considered. These notes are retained by the school for a minimum of three academic years.

PARKING & TRANSPORT TO SCHOOL

The school actively encourages parents to walk to school with their children, including operating a Walking Bus or to use public transport. Where this is not possible, parents are requested not to park their cars on Boothroyd Drive or bring them within the school gates. This helps us to ensure the Health & Safety of both Idle CE Primary School and Greenfield Special School children, as well as being a common courtesy to local residents. 

EARLY LEAVE OF ABSENCE FROM SCHOOL: 

Should it be necessary for you to collect your child during the school day i.e. for a doctor or dentist appointment, notification must be sent in advance to the class teacher.  Children are to be collected from the office via the front entrance.  

UNIFORM: 
A school uniform policy was written and introduced by the Governors with effect from September 2002.

We ask all parents to conform to the uniform policy as it helps to establish and maintain a sense of identity both within school and in the local community. It also helps to ensure equality among the children, who might be otherwise competing over the brand of clothing they wear.

Polite letters will be sent to any parent who regularly fails to send their child to school in uniform. 

The following items should all be appropriately labelled with the child’s name.

Clothing & Footwear

Key Stage 1 pupils
Plain grey or black trousers, skirt, dress, or culottes.

Plain grey tailored shorts (summer months)

Red and white Gingham pattern dresses, culottes or knee length pedal pushers (summer months)

Plain white T shirt or polo shirt or 
White T shirt or polo shirt printed with the school logo* (optional)

Red sweatshirts or sweat cardigans printed with the school logo* (compulsory)

Black, flat-soled shoes 

Plain, flat soled sandals  (summer months)

PE Kit, stored in a named, school issue PE bag 
· Plain white or school logo T shirt

· Plain black / navy shorts

· Hair ties for children with long hair

· Pumps for games and wet days

:

Clothing & Footwear 

Key Stage 2 pupils

Plain grey or black trousers, skirt, dress, or culottes.

Plain grey tailored shorts (summer months)

Red and white Gingham pattern dresses, culottes or knee length pedal pushers (summer months)

Plain white T shirt or polo shirt or 
White T shirt or polo shirt embroidered with the school logo* (optional)

Red sweatshirts or sweat cardigans embroidered with the school logo* (compulsory)

Black, flat-soled shoes 

Plain, flat soled sandals (summer months)

PE Kit: stored in a named PE bag or small ruck-sack.

· Plain white or school logo T shirt

· Plain black / navy shorts

· Hair ties for children with long hair

· Plain black / navy blue track suits 
· Pumps and trainers for outdoor games 

· One piece swimming costumes and cap in Year 5

*All items containing the school logo are available from Henry Smiths clothiers, Shipley.
BEHAVIOUR: (see Discipline and Behaviour policy)

Self discipline is seen as crucial to each child realising their potential.  The school operates a range of positive behaviour strategies as well as a clear structured procedure for disciplining children. Central to this policy is the issue of co-operation between home and school in both encouraging appropriate behaviour and enforcing any necessary discipline. If a child receives a yellow or red ‘disciplining’ letter, parents should sign a slip acknowledging the schools actions and in the case of a red card inform the school of the type of additional discipline that has been enforced at home. In all cases, school welcomes parental support in correcting inappropriate behaviour.

COMMUNICATIONS: (see Communications policy)

The school will regularly send home letters to parents informing them of activities, events and general issues which concern their children. Letters are sent home inside the children’s book bags and it is the responsibility of individual parents to check their children’s bags on a daily basis and read and respond to any correspondence. A copy of each letter is displayed on the parents notice board as well as on the school website: www.idleprimaryschool.co.uk

There will be times when parents and school need to communicate with each other over specific issues relating to individual children. It is important that both parents and school are aware of any issues which may be preventing a child from achieving their potential.  Everyday information from parents should be communicated to the class teacher in writing, via the School Business Manager.  Directed time has been allocated between 8.40 and 8.50am and 3.30 to 3.40pm each day for parents to communicate specific issues with a teacher. Teachers will make every effort to adhere to these times, but it may be necessary for an appointment to be made to discuss issues in confidence. Parents should be sensitive to the extreme demands on a teachers time, especially at the beginning and end of each day and wait until an appropriate opportunity to discuss any issues they may have. If parents need to communicate with the class teacher at the start of a day, they should enter the school via the front door.  The school holds two open evenings per year, when a child’s general progress and behaviour can be discussed. Mid and end of year reports are also issued to help inform parents of their childs effort, achievement, progress and behaviour.

We ask parents not to approach teachers after the bell has rung for the start of the school day, as this can cause severe disruption.

HOMEWORK: (see Homework policy)

Homework is seen as a crucial element of successful schools. The school has adopted the recommendations outlined in the document,  ‘Homework: Guidelines for Primary and Secondary Schools.’ DCSF 1998. The school is committed to setting regular homework appropriate to the age, needs and experiences of the child. In turn we ask parents to support their children’s learning by undertaking activities identified in the homework diary.

Copies of each class’ ‘long term curriculum plans’ are issued to parents at the start of each academic year and are also displayed on the parents notice board at the front of the school and these can be referred to by parents who want to provide additional homework for their children.

PARENTAL PARTNERSHIP:
Parental partnership, interest and support are vital elements in improving both the confidence and levels of achievement realised by individual children. We ask all parents to support their children’s learning by formally attending open evenings & responding to specific requests from school as well as asking questions, supporting homework, giving encouragement and taking a general interest in their child’s learning and school life. 

P.T.F.A: (see PTFA constitution)

The school has an active PTFA which practically and financially supports a wide range of school based activities. All parents automatically become members of the PTFA when their children start school and the school encourages and values the work of this voluntary organisation.

QUESTIONS, CONCERNS OR APPRECIATION.

Wherever possible every effort should be made to discuss concerns or issues in the privacy of the school building and in a rational, objective and friendly manner.

1 Approach the Parent Involvement Officer (PIO)

At Idle CE Primary School our PIO is available especially to assist parents in communicating with the school. The PIO is available each morning in the school playground from 8.40am until 8.50am and again from 3.30pm until 3.50pm. The PIO has allocated time within the school day to ensure your child is enjoying school and any concerns you have are dealt with effectively. Should you wish to talk to in private our ‘Parent Room’ is available for such conversations.

2 Approach the Class Teacher. 
Everyday information or concerns regarding pupil welfare or educational issues should be directed to the class teacher by writing a note and inserting it into your child’s book bag in the first instance. Should you wish to discuss an issue with the class teacher they are specifically available from 8.40-8.50am and they have specific responsibility for your children so should generally be your first contact.

Directed time has been allocated between 8.40am and 8.55am and 3.30 to 3.40pm each day for parents to communicate specific issues with the class teacher. Teachers will clearly make every effort to adhere to these times, but it may be necessary for an appointment to be made to ensure confidentiality.

3 Approach the Head Teacher.

If you feel that the issues you have raised with the Class Teacher have not been resolved satisfactorily please contact the school administration team to make an appointment with the Head or Deputy Head Teacher. 

The Head Teacher is accountable to both National and local legislation, including the policies which have been written and approved by the Governing Body of the school.

4 Approach the School Governors.

If after talking to the Head Teacher, you are still dissatisfied, you may contact the Chair of Governors.  This should be done in writing, addressed to the school.

This guidance is provided in line with the complaints procedure documented in the School Prospectus.
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